INDIVIDUALLY BY DOCUMENT

L Download @& Delete B9 Moweto [y Copyto  &° Roname o Flow

Select Document

Right Click
Select Details

—

1selected X @ o Flow & Version history

@ | TEST DOC2.docx @| TEST DOCY

1Ean v

1View

Has Access

@

{8 This item is not shared

Manage access

Properties

Name *
TEST DOC2.docx

Apply label

Choose a label ‘

Title

Properties

Sharing Name *
Nene TEST DOC2.dog
Clear the label
Apply label
1 closed year PRl abe
Retain for 2 years None

10 closed years

Retain for 11 years Title

=

Enter value her

|2-closed years

Recent Activity

2 closed years

Retain for 3 years

3 closed years
Retain for 4 years

5 closed years

Retain for 6 years

60 day retention

Retain fo ths

Permanent - Historical

Retain forever

Reference Value

Retain forever

More details

By Version history

@] TEST DOC2.docx

Has Access

@

& This item is not shared

Manage access

Properties

Name *
TEST DOC2.docx

Apply label

2 closed years

Title

Enter value here

Recent Activity

1selected X @




